
Thorpe St Andrew School and Thorpe St Andrew School and Sixth Form

COVID-19 Risk Assessment Summary
This risk assessment summary provides an overview of the significant findings of the detailed risk assessment undertaken in line with the Compliance
Code for Educational Settings and government guidance from NCC. The risk assessment considers a single hazard of COVID-19 and identifies the
control measures that are in place for the setting to reduce the risk of transmission to staff, pupils and visitors, as low as is possible in line with
community risk levels.
Setting: Thorpe St Andrew School and Sixth Form
Assessor Name: Mrs P Bignell, Mr P Lambert, Mrs A Earl
Manager Name: Penny Bignell

Assessment Date: 10/10/2020 - Reviewed fortnightly

Area of risk Control Measures in place By whom Date Completed

Positive case bringing
COVID-19 into the setting

● Limiting visitors to the site to only essential and by appointment including out of setting hours where possible
● No-one entering the setting if they are symptomatic, everyone will be asked about symptoms before entering
● Contact records are in place
● Events occur remotely through the use of technology
● Children will be dropped off at the school gates
● Deliveries will occur through a pre-arranged drop off point
● Staff and students know what the main symptoms are and they will go home if they develop symptoms
● We have a room available for someone who develops symptoms to wait to be collected. These are situated in each Year

School.

Principal/Vice Principal    10/10/2020  

Exposure to numerous
people while in the setting
increasing transmission
risk

● Applying bubbles/groups to limit the number of contacts (including staff), these are kept as small and as consistent as
possible. We arrange bubbles by Year Groups.

● Even smaller groupings are applied to activities considered higher risk for example practicals, DT, performing arts. Group
sizes are no larger than 30

● Premises and cleaning staff have been instructed to maintain social distancing and avoid other users of the setting.
Cleaning is undertaken twice a day, with the deeper clean carried out before and/or after school

● Year Schools are allocated their own space in the setting, e.g each Year School has their own catering, toilets and indoor
and outdoor space.

● Movement around the setting has been planned to reduce group mixing through limiting large group movement, staggering
end of the day, introduction of one way systems, use of different entrances and exits, the use of dividers and supervision.

● Assemblies, staff meetings, staff training and other gatherings are managed remotely through the use of technology
● Emergency evacuation arrangements have been reviewed and amended to support the maintaining of Year Groups.
● Rule of 6 introduced in ‘free time’ to support social distancing.

Principal/Vice Principal 10/10/2020

10/03/2021
Direct person to person
transmission

● Classrooms are arranged to provide as much space as possible and separate seats as much as possible, with desks facing
forward, removal of all but essential items and furniture

● Teachers remain at the front of the class as much as possible and maintain 2m distance from students, where this is not
possible they work side on to the student not face to face including during practical lessons such as PE, performing arts and
sciences

● Staff spaces such as offices, reception areas and staff rooms are organised to maintain distance through the arrangement
of furniture, floor markings, and reduced usage.

 Principal/Vice Principal  10/10/2020

     

Upload: 1
Date: 20 October 2020

Approved By: Health, Safety and Well-being Manager
Page 1 of 3

© 2017 Norfolk County Council



Thorpe St Andrew School and Thorpe St Andrew School and Sixth Form
● PE activities are undertaken outside where possible and transition times are outside. All students are encouraged outside at

break and lunches.
● Ventilation is increased as much as possible by windows/ doors opened in communal areas. Windows open across the site

in the morning to advised amount for classroom delivery. Windows opened fully during transition times.
● Tissues and bins are readily available across the site to encourage good respiratory hygiene
● Background and accompanying music sound levels and group activities are arranged to prevent unduly raised voices

including using microphones to project the voice to prevent shouting/loud singing
● Students attend school in their PE kit.  Changing rooms are not in use.
● Practical subjects have been reviewed and arrangements put in place to support social distancing and health and hygiene.
● Bike racks are available in each Year School.
● The catering provision has been altered to reduce queuing, maintain distancing through floor marking, arrangement of

furniture, use of a pre order service (Sixth Form School), use of cashless catering payment system only.
● Face coverings are used in all indoor areas.
● PPE is available and used by staff if required.

Surface transmission
(including equipment)

● General cleaning and disinfection is undertaken twice a day for communal touch points and toilets.
● Different cleaning equipment is provided for kitchens, toilets, classrooms and office areas
● Touch points have been identified and regularly cleaned and disinfected throughout the day including door handles, chair

backs, computers in multi-use areas and all ICT rooms across the schools
● Staff are provided with disinfectant wipes to disinfect contact points in between teaching sessions
● The number of resources taken/brought from home is limited to their school bag and identified equipment list.
● Hand hygiene, cleaning and quarantining measures are in place for shared resources or resources that need to be taken

home including student books and assessment papers.
● Hand sanitiser is provided throughout the site and everyone is encouraged to use it regularly including on entering/leaving

the site, before and after eating/drinking, between activities and before and after sharing resources.
● Water coolers require users to sanitise between use and water fountains are closed.
● Bins are emptied regularly throughout the day as needed by site staff and daily by the cleaning team.

Principal/Vice
Principal     

10/10/2020     

Staff and pupil health
increasing the risk of
transmission

● An individual risk assessment has been undertaken for staff identified as at increased risk and measures agreed with them
to reduce the risk

● Individual support plans for students have been reviewed and altered to account for COVID-19 transmission risks

Vice Principal/Assistant
Principal     

     10//10/2020

Staff and pupil mental
health and well-being due
to anxiety or increased
pressure

● Staff mental health and well-being has been assessed and measures are in place to support including management
support, the use of the Education Support Partnership (ESP).

● Arrangements are in place to support student mental health and well-being through form time programme and amended
BEST and Raising Achievement Team roles.

Principal/Vice Principal 10/10/2020

Educational Visits
increasing the risk of
contact with others and
therefore transmission

● No overnight educational activities will take place
● Providers of educational visit locations will be checked to ensure they are operating in a COVID-Secure way. Risk

Assessment undertaken prior to approval of visits.
● We will follow the instructions given by the provider to comply with their COVID-Secure arrangements.

Principal           10/10/2020

Extra Curricular Activities
increasing the risk of
transmission with others
and therefore
transmission

● Activities take place in Year school only. Principal/Assistant
Principal

10/10/2020

Lack of awareness of the
control measures and

● Online, email, newsletter and posters are used to communicate messaging on distancing, hand hygiene, staying at home
when ill, catch it bin it kill it

 Principal/Vice Principal 10/10/2020
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Thorpe St Andrew School and Thorpe St Andrew School and Sixth Form
requirements (the need
for information, instruction
and training)

● Changes made to the site to accommodate control measures are signposted and communicated
● Information is provided in writing to staff, students and parents on measures in place and expectations
● All staff undertake E-learning on COVID-19 and have received specific instruction regarding their role and the controls

measures
● Visitors are provided with instructions on site rules and expectation
● Students are instructed on good handwashing technique
● Where face coverings are used staff and pupils are instructed in safe and hygienic use
● Where PPE is used staff receive training and instruction on safe and hygienic use
● Face coverings are mandatory for staff and students at all times unless eating, drinking or on the field.
● Mass Testing of students will begin on Thursday 4 March 2021 and students will take three assisted Lateral Flow tests.
● Staff issued with COVID-19 Home Testing kits.
● Students issued with COVID-19 Home Testing kits on 16 March 2021.  Working with a small number of the total school

population (6%) to engage with home testing moving forward.

26/02/2021
26/02/2021
02/03/2021
17/03/2021
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